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Regulation No. 8/2023
The Addis Ababa City Government Ethics and Anti-

Corruption Commission

Emplovee’s Administration Regulation

WHEREAS, it has been found necessary to ensure
that professional freedom of Addis Ababa City
Ethics and

Commission employees is protected, their rights

Administration's Anti-corruption
and obligations are clearly defined and their duties
and responsibilities are carried out in a transparent
and accountable manner;

WHEREAS, it has been found necessary to
establish an operational system to guide the staff in
the Commission in a consistent manner, to ensure
that there are ethical and exemplary staff and to

enable them to use their skills appropriately;
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NOW, THEREFORE, in accordance with letter (C) of
Sub-Article (2) of Article 11 of the revised charter of the
Addis Ababa city government Proclamation no.
361/2003 (as amended) and Sub Article (1) of Article
22 of the Addis Ababa City Administration Ethics and
Anti-Corruption Commission establishment
proclamation No. 75/2022, the Addis Ababa City

Council has issued this Regulation.

PART ONE
GENERAL PROVISIONS
1. Short title

This regulation may be cited as ""The Addis Ababa

City Government Ethics and Anti-Corruption

Commission Employee’s Administration
Regulation No. 8/2023"".
2. Definitions

In this regulation, unless the context otherwise

requires:

1. “City” means the Addis Ababa city;

2. “Government” means the Addis Ababa City
Government;

“Council” means the Council of the city;

4. "Proclamation" means Addis Ababa City
Administration Ethics and Anti-Corruption
Commission Establishment Proclamation No.
75/2022;

5. “Commission” means the Addis Ababa City
Government  Ethics and  Anti-Corruption
Commission;

6. “Commissioner or Deputy Commissioner”
means a commissioner or deputy commissioner
that  superiorly leads the commission

respectively;
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To-:

“Public Office” means any office that is fully or
partially run its activities by the budget of the
city government and where the activities of the
city administration are carried out;

"Employee” means a person employed or
assigned to the Commission on a permanent or
temporary basis;

"Higher Official"™ means the Commissioner
and Deputy Commissioners who preside over

the Commission;

. "Head"™ means a director, team leader,

coordinator or any other work leader who may
be assigned to the same category other than the

Higher officials of the Commission;

. “Conditions of Work” means the entire field of

relations between a government institution and
civil servants and includes working hours,
salary, various leaves, occupational health and
safety, conditions of termination of service and
severance pay, disciplinary and grievance

procedures and similar matters;

. "Employment Contract” means a contract

signed between the commission and an
employee or an employment or assignment letter

given by the thereof;

. "Employment™ means an agreement for a

Public office to employ a person;

. "Promotion” means assigning an employee

from the positions' grade he has to a higher
grade;

"Position" means a set of duties and
responsibilities assigned by the commission to
be carried out full time by an employee of the

commision;

. "Placement”™ means an assignment of

employees to a vacant position and budget of the
thereof through employment, transfer, and

promotion;
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17.

18.

19.

20.

21.

22.

23.

24,

25.

"Provisional* means an employee who is
assigned on a vacant position for a limited time
where such is impossible to be executed
additionally by another person;
"Representative’ means a head or employee
who is delegated by the head himself or higher
Officials, in writing, to lead or execute activities
for a limited period until the permanently

assigned head or employee returns to his duty;

""Salary™ means a specified step base pay for
jobs classified under the same job grade;
"Overtime"™ means work performed by an
employee outside normal working hours;
"Allowance™ means a financial payment given
to workers and officials engaged in field work
and other duties according to this regulation;
“Redeployment” means assigning of a civil
servant to a similar position of an equal grade or
to a higher position and grade or to a lower
grade where the civil servant so agrees;
"Transfer" means the transfer employees of
Commission from one level of management to
another level of management; from one
profession to another of; it is a system that
works by transferring from another institution to
the Commission.

""Secondment' means an agreement that one
government office has to hire an employee from
another government office.

“Competency Certification System” means a
system which is used to make sure whether a
civil servant or a new employee is competent in

the position he has been assigned or hired,;
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26. “Person” means any natural or juridical person.

3. Gender Expression

In this Regulation, any expression in the masculine

gender shall include the feminine.

4, Scope of application

This Regulation shall be applicable to the
employees of Addis Ababa City Government Ethics

and Anti-Corruption Commission.
PART TWO

STRUCTURE OF THE COMMISSION; SALARY
SCALE AND VARIOUS ALLOWANCES AND
BENEFITS

5. About the

commission

structural organization of the

The Commission shall study the necessary structure
and organization that enables it to attain its
objectives and submit the same to the council; the
Council shall deliberate on it and pass a decision

proposal; implement the same upon its approval.

6. About salary level

1. The Commission shall study and consult with
the relevant bodies to propose to the Speaker of
the Council a salary scale that will attract and
retain qualified professionals based on the Addis
Ababa Civil
Position Rating, Grading and Salary Scale

City Government Servants’

Regulation; will implement the same up on

approval by the Speaker.
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2. Positions of an equal grade that require
comparable or identical qualifications or
criteria shall have an equal base salary;

3. Notwithstanding to Sub-Article (2) of this
Article, it could be possible to carry our
employment for positions that have scarce
special professionals by moving three steps
forward from the base salary, when the
Commission made two consecutive vacancy
announcements and where it is unable to
find candidates.

salary increment

The Commission shall carry out salary
increment study and submits it to the council in
consultation with the relevant bodies, and
implements same up on approval by the

Council.

8. Allowance

The Commission shall under take studies on
the types and amounts of allowances and
benefits and submit them to the Speaker of the
council in consultation with the relevant
parties, and implements same when approved.
PART THREE

HUMAN RESOURCE PLANNING,

RECRUITMENT, REDEPLOYMENT,
TRANSFER, PERFORMANCE
EVALUATION, AND INCENTIVES

9. human resource

1. The Commission shall fill vacant positions
through promotion or recruitment or transfer
or redeployment in accordance with human

resource plans.
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5. The Commission may, when it is found

necessary, transfer and assign a head or
employee that fulfills the stated requirement
for the vacant position through an agreement

reached with another public office;
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7. When it is found necessary, upon the
agreement between the institutions and the
willingness of the employee, the Commission
may take an employee on secondment from
any public office, for a period not exceeding
one year.

8. The Commission may hire professionals with
special skills and professional capabilities
through negotiation and contract basis.

10. Ineligibility

1. the following shall not be eligible to be
employed or appointed as employees of the
Commission:

A) person under the age of 18 years;

B) any person who has been convicted by a
court of competent jurisdiction for
offences of corruption, breach of trust,
theft, fraud or rape unless five years have
lapsed from the date the penalty is served
or is barred by limitation or remitted by

pardon;

C) A person having no certificate of
competence when the qualification
certification system is implemented;

D) Any person who is unwilling to take oath
of fidelity under this Regulation.

2. Without prejudice to letter (B) of Sub-
Article (1) of this article, a person who has
been dismissed from any government office
for disciplinary reasons cannot be employed
or appointed as an employee of the

commission.
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3. Without prejudice to letter (C) of Sub
Article (1) of this article, any candidate shall
submit  medical  certificate,  except
HIV1AIDS test, to prove his fitness for
service and written Testimony of police to
prove that he has no record of crimes
referred to in letter ( B) of Sub Article (1) of
this Article.

11. About recruitment

The Commission shall:

1. Before issuing a recruitment notice, must
ensure that the vacant position cannot be
occupied by an existing employee through

competition or transfer;

2. Applicants should be invited to be registered

by issuing a notice when there is a vacancy;

3. Notwithstanding sub-article (1) of this
Article, whenever there is shortage of
professionals in the labor market, a
government institution may solicit graduates
of higher educational institutions in
cooperation with the institutions and recruit

them through competition.

4. Graduates to be recruited pursuant to sub-
article (3) of this Article shall be required to
present certificates of competence referred
to in Letter (C) of Sub Article (1) of Article
10 of this regulation.
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Notification and registration should be done
for 10 working days in a suitable manner for
the vacancies to which applicants are
assigned; the advertisement should contain a
brief description of the job vacancy,
required skills, job level, salary and other

important information.

. Applicants applying for employment must

fill and submit the employment application

form prepared by the Commission;

Based on the application presented to him,
the Commission tests the applicants who
meet the required criteria and selects the
applicants who are qualified for the job and
who have the best overall score among the
competitors;

. The content of the test should be based on

the Commission's current needs, the specific
conditions of the vacancy level for which
employees are being recruited, and whether
the candidate has the total skills, knowledge
and talent to compete for the level; The
examination may be an oral or written
guestion or a combination of the two or a

practical examination as required.
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12. Grievance and decision-making about the

13.

Recruitment process

1.

An applicant who is dissatisfied with the
Recruitment process can submit his complaint in
writing to the Commission's Grievance
Committee or the department authorized by law
within 5 (five) consecutive working days from
the date the result is announced;

The Grievance Committee or the department
authorized by law will investigate the complaint
the

within 5 (five) consecutive

and submit a recommendation to
Commissioner
working days;
The commissioner will make a decision within 5
(five) consecutive working days of the proposal
being presented to him; the decision shall be
given in writing to the complainant; the decision
of the Commissioner shall be final, and a
complainant aggrieved by the Commissioner's

decision shall have the right to appeal.

About presenting evidence

A new employee hired by the commission must

submit the following documents before being

employed:

1.
2.
3.

Education Qualification and work experience,
Results of health examination,
the

previously worked or the district where he lives

Evidence from institution where he
that he has good Ethical Background;

Evidence issued by the police commission or
authority to provide evidence of immunity from
criminal punishment, and

Other

Commission.

necessary evidence required by the
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14. Oath of Fidelity

Any employee employed or appointed by the
Commission shall take the following oath of
fidelity before starting his duties;

B I , being an Employee solemnly
swear to sincerely, faithfully and ethically serve
the people and execute government policy, and
to respect at all times the Constitution and the
laws of the Country, the charter and not to
disclose to any party information that is
revealed to me by reason of my duties and is
classified as confidential by law or decision of

the appropriate body".

15. Probation

1. The period of probation of the employee on
the position of his appointment shall be for
six months; provided, however, that if the
performance result is below average, it may
be extended for an additional period of three
months.

2. The service of a probationary employee
shall be terminated where the cumulative
performance evaluation result is not average
or higher for the extended period of
probation.

3. Subject to the provisions of the public
service law of the City, a probationary
employee who is absent from work due to
work-related illness or work-related injury
will be made to complete the uncompleted
probationary period from the time of

recovery from the illness or injury.
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1. When there is a work in the Commission

that cannot be done by a permanent
employee, the department that wants to hire
an expert shall prepare a job list stating the
reason for the need to hire a contract
employee, the title of the position and the
duration of the employment, and it will be
submitted to the Commissioner and applied

when approved;

Notwithstanding the provisions of sub
Article (1) of this article, if the field of work
to be done by the contract worker cannot be
completed within a one-year time limit and
is continuous permanent worker must be

hired for the position;

Contract workers are hired on the basis of a
contract and the contract is renewed every

three months;

It should be confirmed that the contract
worker has qualifications, work experience
and sufficient educational preparation to

perform the work.

17. Salary and Allowance of contract worker

1. The salary paid to the contract worker shall

be based on the basic salary set for the
position;

Payment of allowances and benefits to
contract workers will be done according to
the commission's directives for allowances

and benefits;
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standards

Self-fund educated employed or employees
who are taught by the office, if their salary is
lower than the basic salary of their level of
education, when they submit the educational
certificate, Where there is an open position that
is directly related to the field of study and, if it
is confirmed that other workers are not
competing in this position, it is possible
assigning to get the starting salary of the level

of education.
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20. Evaluation of performance

A performance evaluation system will be
developed that is based on the characteristics of
the Commission's work and takes into account
the overall performance evaluation system of
the City Administration.
21. Incentives

The commission may provide incentives to
employees based on the results of the annual
performance evaluation through following the
City Administration's public employee incentive

system.

PART FOUR

TRANSFER AND REDEPLOYMENT

22. Principle
Any employee of the commission will be

transferred from one job to another job or from
one department to another department at the
decision of the Commission to transfer the

employee or at the request by the employee.

23. Internal Transfer

1. When the Commission deems it necessary
for its work, in order to carry out its work
efficiently, may transfer an employee at any
level from one work place to another work
place or from one work sector to another
work sector without affecting the salary and
rank by considering the work load and the

efficiency of the employee;



1

reag

KN 196 oM ReCLowD0 A L 7 ENIE 997

Addis Negari Gazeta—No. 8  16th day of March 2023

o)

=

:_Q]

Z.

(Y KPR 700 ATPR (b)) aowlo
NP ¢97.4.09° PCwio%d  Ho-oC
o LA ANVFSRC  SL6N1TeT
A Am7ts 0+Fa oom? 00PL:
TR avnGwr LTCNIA:
LY A7Pa 700 Arba (B) eFL11Mo-
LSCI Mhe2 Nt AL ALY ATSLLCH
AoonAnA L9 hLIm  PLALN®T
+4T aT0hhA A0A Pl o
Lavl A LPIN: LLEm @LI° P ri-a
9L ALmOP ha7e Yoo AANAmM
0 ML AHoC TIwlt
X V-
withF o (lmS  ovJon 90T
NP Proée avfoAl @CY° AN
P 1 AL AWl RaaoFA. (IkhD g
TNLE NLINP:
V) (-tawade, 28 AfANT PoLTA
NGt Pl anfAl a (1 PHa- L%
o LI

A) (tavddg, £LE Aawf-Al CoLTANT
net e oAl NALAST w5 o
HP OA £LE AL Aovpoit 4.PLE
avry LLEwm- AP0 0L LN 0-
Pré- ool LI e
LHDLAE

PwitSm  Prde anfeAl  PTALH
ATRPT N0l o0 Towdd e, L5
O50A®- Pl avfr(l CHEDEA::

£9. ML+ oo AATINET

b, Pl DAL e Bl NET AT
Ry ed DAL AONowgA L4N
YAl W@ aohh NP PAd
TaoCm (IFFn0NOETT LovLOA:

2. According to Sub article (1) of this article,
the regular transfer of workers should be
made through study and plan as much as
possible by the Human Resource
Management Directorate;

3. Notwithstanding the provisions of sub-
article (1) of this Article, a civil servant
may, without affecting his salary, be
temporarily transferred to another position,
for not more than a year, irrespective of the
grade or type of functions where it is
required to prevent the occurrence of danger
or to rectify the damages caused by such
danger to the Commission.

4. Where it is proved by a medical certificate
that an employee is unable to carry out the
functions of his position or to reside in his
place of work due to his health condition:

A) the same grade where such vacant
position is available; or

B) A lower grade where a vacant position
of the same grade is not available and he
is willing to be transferred to a position
of lower grade.

5. Where the position of an employee is
cancelled, he shall be transferred to another
position of an equal grade within the
Commission.

24. Acting Assignment
1. When the position of the head of the office

is open, the most qualified among the
employees will be selected and assigned as
an acting capacity until a permanent official

is appointed;
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2. For the duration of the education or training
that takes more than one year, the position
can be filled by a Acting Assignment of
competitive employee with clear criteria;

3. The responsibilities and duties of the
employee assigned as acting capacity will
be explained to him in a letter signed by the
commissioner;

4. The difference between the salary has been
paid to the officer and the salary of the
position he is going to be assigned and the
benefits allowed for the position shall be
paid to ;

5. The Acting assignment period shall not
exceed one year; however, if the position
cannot be filled by manpower within this
period and it is submitted to the
Commissioner and approved by the same,
the period may be extended for one
additional year only.

25. Transfer from another Government

institution

1. When the Commission founds it necessary
for work and the sending office and the
employee agree, can transfer and assign a
Public office employee;

2. The employee can submit the request to the
Commission to be transferred to the
Commission;

3. The Commissioner shall consider the
transfer request submitted to him and have
the  Human Resources Management
Directorate submit a proposal to him and

decide.
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26. Redeployment
1. The

employees on the basis of competition when

Commission  shall  redeploy its

it implements a new organizational
structure.

2. An employee redeployed pursuant to Sub
Article (1) of this Article shall be entitled to
his previous salary and benefits acquired by
virtue of his grade and service and shall not
be reduced.

PART FIVE
ABOUT WORKING HOURS AND
EXTENSION OF SERVICES

27. Reqular working hours

The Regular working hours of the Commission
staff shall be 39 hours per week.

28. Office Hours
The office hours of the comission shall be
determined pursuant to the relevant laws;

29. Overtime work

1. A compulsary leave or overtime pay shall be
given for an employee who has worked
overtime duties;

2. The conditions of allowing overtime work,
amount of payment and provision of
compensatory leave shall be specified
through directives;

3. A work intended to finalize a routine daily
task shall not be considered as overtime

work..
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30. Public Holidays and Weekly Rest Days
1. Any Employee shall incur no reduction in

his regular pay on account of having not
worked on public holiday or weekly rest
days or on a day offices are closed by the
order of the Government.

2. Any civil servant ordered to work on a

public holiday or on a day government
Institutions are closed by the order of the

Government, due to compelling

circumstances, shall be entitled to overtime

pay or compensatory leave.

31. Annual leave

1. Annual leave is given to enable an employee
to get rest and resume work with renewed
strength.

2. Any newly appointed employee shall not be
entitled to annual leave before serving for
eleven months.

3. There shall be no payment in lieu of annual
leave; provided, however, that payment may
be made for unused annual leave due to
termination of appointment.

4. An employee who voluntarily terminates the
service without completing the service
period, payment will be made for his unused
annual leave only when the employee pays
the cost of long-term training covered by the

comission.
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5. An employee who is unable to take annual
leave due to overlapping of work, payment
will be made for his unused annual leave

upon approval by the higher official.

32. Duration of Annual leave

1. An employee of the Commission who has
served for eleven months will be entitled to
20 working days of annual leave, excluding
Saturdays, Sundays and holidays;

2. An employee who has served for more than
one year shall be entitled to annual leave
with one working day added for each
additional year, but the one-year leave
granted must not exceed 30 working days;

3. Service previously provided for another office of
the administration, federal or state government

by the employee shall be assessed according to

sub article (2) of this article.

33. Granting of annual leave

1. Annual leave shall be granted within the
budget year in accordance with a leave made
known to the civil servants and leave plan
prepared on the basis of due consideration of
the interest of the government office and, as
much as possible, the preference of each
employee;

2. An employee shall be entitled to advance
payment of his monthly salary at the time of

taking his annual leave.

3. Without prejudice to the provisions of

Article 31 of this Regulation an employee
after the completion of 11 months shall be
granted annual leave in proportion to the

service rendered.
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4. An employee who resigns after taking his

annual leave in accordance with sub-article
(1) of this Article before the end of the
budget year shall be liable to pay back part
of the advance salary for which he has not

rendered service.

34. Postponement of annual leave

1. Notwithstanding the provisions of Article 33

of this Regulation, the comission may
authorize the postponement of annual leave
for two budget years, where the commission,
due to compelling reasons, is unable to grant
an employee his annual leave within the
same budget year; provided however, that
the accumulated leave shall be granted to the

employee in the third budget year.

. An employee, whose annual leave is

postponed for two years in accordance with
sub-article (1) of this Article, may claim
payment, and the commission shall make the
payment for the first year of the
accumulated annual leave from a budget

allocated for such purpose.

35. Unused Annual Leave

1. Where the appointment of an employee is

terminated, payment shall be made to the
civil servant for the number of working days
of unused annual leaves only when it’s
postponed according to sub article (1) of

Avrticle 34 this regulation.
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2. Notwithstanding the provision of sub article
(1) of this article, if the employee has not
completed the obligation to provide service,
the annual leave that has not been used will
be paid only after he covers the training
costs.

PART SIX
VARIOUS LEAVES
36. Maternity leave

1. A pregnant employee of the commission
shall be entitled to:

A) Paid leave for medical examination
in accordance with a doctor's

recommendation;

B) Paid leave before delivery if

recommended by a doctor.

2. The leave referred to in sub-article (1) of
this Article shall not be considered as sick
leave.

3. A pregnant employee shall be entitled to a
period of 30 consecutive days of prenatal
leave preceding the presumed date of her
confinement and a period of 90 consecutive
days after her confinement, in total 120 days

of maternity leave with pay.



1

=

gin

KN 196 oM ReCLowD0 A L 7 ENIE 997

Addis Negari Gazeta—No. 8  16th day of March 20: 359

:_@1

o

IN)

o

0V AIPd 00 Wik () aowl

woAEP  etamt  PPLon oA L
&L h"nk &+ hodf T
CATmPa 017 +e PP Law
0N L4.P L hoaLT kA

AL M0 T LRLIA:

Wl F P PoNL T PPLon AL
4P ALAP  PLAMART RIRUY
AN oA LT 7 40 aacr
ot PGS PR LNT DLGT
NNE+ Gavl: QA Phavl LG T
4¥C wey MNET Yool ¢Gavit:

04T .98 PaAT ALY
12 ram-  POET Yool POLSUT
4.2L. oA

Wi FP (MY Rrdo 100 Rrdo ()
Plonto? PoAL LPEL hendOT
NxA  AVFFaoo9*G T AP
Po7. 00402 oo (Ihhg® htd.2Im
(Y L0 A7Po L 100 ArPR (b)
NTL1r1o-  oow/lqf Phaog®  L.P L
awo-AL A0

.M o9 N0 oC P9PAT 15AmC

PUTT Chelfr AT PPRav AL
L.P L havm-N L., 04 A0
PO hWPr LUTE POLLLONT
811 1 PAL N o VA 0 1 AL o O | B TR
PLUL 0N L G L LAMNI A

PPLan AL 4.PC hodLT (DA
AN Rl Wom T Po0RTo-
PPLav AL 4P AECm (NWY
WiP& thed WIPR () Otaovabto-
P P77 PLVL oA L I LANT A

. Any Employee who

If the pregnant civil servant delivers before
the completion of the prenatal leave which is
granted under sub-article (3) of this Article,
the unused prenatal leave shall be granted

after her confinement.

If the pregnant employee does not deliver on
the presumed date, the days subsequently
taken before her confinement shall be
replaced by the annual leave she is entitled
to within the budget year or that of the
following budget year if no annual leave is
left.

. The Employee shall be entitled to sick leave

in accordance with Article 37 (1) of this
Regulation, if she becomes sick after
completion of her maternity leave under
sub-article (3) of this Article.

encounters  a
miscarriage of not less than six month’s
pregnancy prior to her prenatal leave shall
be entitled to 80 days post confinement
maternity leave if the miscarriage is

confirmed by medical certificate.

If an employee on prenatal leave encounters
a miscarriage of pregnancy, her prenatal
leave shall terminate and she shall be
entitled to the 90 days post confinement
maternity leave referred to in sub-article (3)
of this Article.
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9. Any employee who encounters a

miscarriage of three to six month’s
pregnancy shall be granted 40 consecutive
days leave with pay if the miscarriage is

confirmed by medical certificate.

10. Any employee shall be entitled a paternity

leave with pay for 10 working days at the

time of his wife's delivery.

37. Sick leave
1. Any employee shall be entitled to sick leave

with pay where he is unable to work due to

sickness.

. The duration of sick leave to be granted to

an employee, in accordance with sub-article
(1) of this Article shall not exceed eight
months in a year or twelve months in four
years, whether counted consecutively or
separately starting from the first day of his

sickness.

. Sick leave to be granted in accordance with

sub-article (2) of this Article shall be with
full pay for the first six months and with half

pay for the last two months.

. Where any employee is absent from work

due to sickness:

A) He shall, as soon as possible, notify the
his supervisor unless prevented by force

majeure;

B) He shall produce a medical certificate
in case of absence for three consecutive
days or for more than six days within a

budget year.
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personal matters such as mourning, wedding
and examination for seven days within a
budget year with pay.

39. Special leave with pay

Any employee of the Commission is entitled to

leave with pay:

1. where he is summoned by a court or any
other competent authority, for the time

utilized for the same purpose;

2. For cases involving popular election for the
duration of the election.

40. Special leave without pay

Where a civil servant applies, based on the
Directive issued by the commission on
justifiable ground, for a special leave without
pay, may be granted with such leave for a
period not exceeding one year if it does not
adversely affect the interest of the commission.

41. Legal framework or legal assistance

When the employee faces legal disputes or
lawsuits they only in matters related to their
work the commission will hire a lawyer and will

enable him to get a legal assistance.
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PART SEVEN
EMPLOYEE’S INFORMATION
MANAGEMENT

42. Personal file

1.

Employees of the Commission shall have a

personal file containing relevant

information;

Any employee shall have the right to inspect
or take a copy of the information in his

personal file;

If any employee requests proof of work
experience while on the job or when he
terminates his service for any reason, he will
be given a service certificate stating the type
of work he was performing, the period of

service and the salary he was being paid;

no person shall have access to personal files
without the consent of an employee of the
Commission, except for the relevant
administrative staff, with the consent of the

staff, a court order or as prescribed by law;

It is prohibited to keep the written document
in the personal file that the employee is not

informed about.
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PART EIGHT

ETHICS AND DUTY OF THE COMMISSION
43. About the duties and ethics of the employees

of the commission

1. The Commission may issue its own ethics
directive, subject to the duty and ethical
principles stipulated in the Public Servant
Proclamation of Addis Ababa City

Administration;

2. Any employee should do his best to increase
the trust and acceptance of the commission
by the society by performing his work with
higher ethical standard.

44. About reqgistration of property

Any employee of the commission is obliged to
register any property that is registered or held
in the name of himself or his spouse or his

minor children, including cash.

45. Liability for debt

Any worker is liable for damage or destruction
to the equipment and facilities provided for the
performance of his work, if the damage or loss
is caused by the employee's negligence or

intentional act.
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PART NINE
DISCIPLINARY MEASURES AND
TERMINATION OF SERVICE
46. Objective of Disciplinary Penalty

The objectives of disciplinary penalty shall be
to rehabilitate a delinquent employee when he
can learn from his mistakes in his outlook and
ethically; and become a reliable civil servant or

to discharge him when he becomes recalcitrant.

47. Types and Classification of Disciplinary

Penalties
1. Depending on the gravity of the offence, any one
of the following penalties may be imposed on an

employee for breach of discipline:

A) Oral warning;
B) Written warning,
C) A fine of up to four months’ salary,
D) Down grading for the period of up to two
years;
E) Dismissal;
2. The penalties specified under sub-article 1 letter
(A) and (B) of this Article shall be classified as

simple disciplinary penalties.

3. The penalties specified under sub-article 1 (C) to
(E) of this Article shall be classified as rigorous

penalties.

4. a civil servant who has been demoted in
accordance with paragraph (e) of sub-article (1)
of this Article shall be reinstated, upon the lapse
of his period of punishment:

A) When a similar vacant post is available,

without any promotion procedures;
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B) In the absence of a vacant post, he shall be
reinstated to a similar post without any
promotion procedures when it becomes

available at a later time.

5. after a disciplinary measure has been taken

on a civil servant, such measure shall be

refer to and remain as a record:

A) For two years from the date of the
punishment, where the penalty is simple,

B) For five years from the date of the

punishment, where the penalty is
rigorous.
48. Offenses subject to severe disciplinary

punishment

In addition to the provisions of Article 70 of
the Addis Ababa City Government Civil
Servants’ Proclamation No. 56/2018, the
following offenses will result in severe
disciplinary punishment:-

1. Directly or indirectly solicit or accept any
benefit or bribe;

2. Causing damage to the Commission or a
third party by failing to carry out work
responsibilities properly;

information  to

3. Disclose confidential

unauthorized persons;

4. To delete, cancel or destroy documents or

information or to make them useless in any
case;

5. Acting as an intermediary or discriminating
with the intention of obtaining an improper

advantage for oneself or for another person;
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10.

11.

12.

13.

14.

Obstructing the proper delivery of the
commission's services;

Intentionally making false accusations to
harm someone or to achieve a personal goal;
Fraud or making unfulfilled promises;
Deliberately entering inaccurate information
in the Commission's documents or records;
Using the logo or seal or name of the
Commission for any illegal activity;

similar

Being engaged in Dbribery or

activities related to the Commission's work;

Unauthorized solicitation or acceptance of
gifts or assistance on behalf of the
Commission;
Delibrate  misrepresentation  of  work
performance;
Doing any act that discredits the

Commission or causes the client to lose

confidence in the Commission.

49. Taking disciplinary action

1.

Before any disciplinary action is taken
against any employee, the employee shall be

given an opportunity to defend himself by

making him aware of the alleged
disciplinary infraction;
Disciplinary measures may be taken

irrespective of any court proceeding or
decision.
Disciplinary action does not eliminate the

employee’s criminal and civil liability.
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50. Regarding establishment of Disciplinary

Committee

1. The Commission shall establish a
disciplinary committee which shall conduct
formal disciplinary investigation and thereby
submit recommendations to the
Commissioner.

2. The Discipline Committee shall have five voting
members, the chairman and two members will
be appointed by the Commissioner;

3. Two of the five committee members shall be
elected by the employees and one of the them
must be a woman.

4. The Human Resource Management of the
Commission shall be a secretary with non-
voting rights.

5. The term of office of the committee
members shall be two years.

51. Termination of Service

1. Service may be terminated for the following
reasons:
A) Resignation;
B) Ilness or injury at work;
C) Inefficiency;
D) Disciplinary Grounds;
E) Retirement or death;
2. The retirement age of an employee shall be
determined by the public service pension law;

3. When the commission founds it necessary for
the work and the employee agrees, the service of
the employee may be extended for a period not
exceeding 5 years after the retirement age. His
performance will be assessed in accordance with
the Public Service Proclamation of the city
Administration and other laws following the

Same.
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Investigation Committee which will receive

and investigate the complaints of the
employees and submit a recommendation to
the Commissioner;

2. The committee shall consist of five members
and one non-voting secretary;

two

be

3. The chairman of the committee,

members and one secretary will
appointed by the commissioner.

Two committee members shall be elected
directly from the staff;

5. The term of office of the members of the

committee shall be two years.
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Ah2 7% Ca-as 10N PPCAA:: from the date of the complaint.
9%. 0¥ hAMe ok 0713e  PPLS 56. Matters _to _be Reviewed by Grievance
AT Handling Committee
&, WITT avaw @ PT WA 0 L9° 1. interpretation and implementation of laws
hé.q09°: and directives;
g oo Q475 PPT An00P: 2. protection of rights and benefits;
i e A0 7S LT .
3. occupational safety and health;
Ve P
0. e 920G 48 hOTTP: 4. placement and promotion;
& hd hé09° NS :

. 5. performance appraisal;
Z. r~d- DAL h214.000 10, PAVr P PP

005 27 6. undue influence exerted by supervisors;

Z. auy L7010  wo0r OTHANST
CLATAT  POT  GLYET  NCHC 7. Disciplinary measures taken according to
aow o} N7 05 LTS the list of types of disciplinary punishment
ACIE P listed in this regulation;

B W ardy, Wl owdg opye 8. Unlawful suspension or termination of
Pl N okl employment;

. hw? o Lovol 0L ANT 9. Unlawful withholding or deduction of wages
NELPF el @LY° aodlip: or other payments;

i (e PRNIeT heda 18T IC 10. Infringement of rights associated with work-
PPN ool opALA: related injuries;

15, (1l o PE T WIANT “INEE 11. Issues arising from resignation and proof of
AL N0 PGP @p9es service; or;

T8, Pvde UBIPFT horomalrl: ANCT 12. Other issues related to conditions of work.

oL P
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57. Time for making complaint

. PoI PTIPLOL 1R

b, P omplrte- A NOdme oA $C 1. An employee of the commission who is

P07 Chor it wiel§ RSRT
A“Looplr e Pe DAL @LY°
Aol enae ag et
A’ TT o 7 PI°C NMhrC Croeé-
+5T  oar “MeonhFeor  aherldr
PPLd ANE 0k ALPCAN LTAA::
€. Y A7+ 700 ATPR (B) NTFodio-
P 180 0P hadb9® AL (%
oNre T PeAyT w9 PPl
NaoAhF o7 TMPLAN LATFAN wWioT
OA+9® 1AL e 0701 Tk
Nhr~C (P +5 T o0
awAnFo7 ALPCA LTAA::

%, LY oot

4. PAA PL.0TA7 POT @A P00
P09 CheLlr wiotd (oA
+C AT 007 Ddmo- PPCA
DAL R LLE NG AN ACLTY
DAL LAY IPLAN LTANT LT
PLLONT DAL PlOmMe- @-A%
Povei),l0 LUPTA:
hae eL0TA? P @Ay etoni0t
I @90 CheLlr Wil tF AheLNS-
LANVT TPl LTAN: PUlOAMO-
®-A29° CovelA4 LIPTA
i Yy A7Px 100 ATPAR (8) (0Famaer
A% PC CTNT TIG @090 Chel
w o PleJar AMNT  Ado-
GCL 0T L0 TN LTAA::

oS

dissatisfied with the decision given by the
relevant body may submit the complaint to
the Grievance handling committee of the
commission within ten working days
starting from the fifth day of submitting the
case to the relevant official or the higher
official of the commission.

. An employee who is unable to submit the

appeal or complaint application within the
time limit specified in Sub Article (1) of this
article due to force majeure may submit the
application within ten working days after the

force majeure is removed.

58. Right of appeal

If any employee of the commission who has
been given a simple disciplinary punishment
is dissatisfied with the decision, he can file
an appeal to an official one level higher than
the official who has made the decision; The
decision of the official to whom the appeal

is made shall be final;

. Any employee of the Commission against

whom a serious disciplinary penalty is given
may appeal to the Commissioner; the

decision of the commissioner will be final.

. Any employee of the commission who is

aggrieved by the decision given in Sub
Article (2) of this article may appeal to the

court with competent jurisdiction.
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NEA Arvé R e PART ELEVEN
AR AR &792PT
5. AL DT MISCELLANEOUS PROVISIONS

noh-+"1o- A0 TS LC Pav’}) oot

Wl v 0a 1832 eTL1Me-

A78md v -

&, hevir P4 Ao WIS @90
Z°0ENe ATPOPA 1R ooy
PP DALY T AANT:

€. ehor s witTT e 1217 Tor
e TNAVTFo7 DALY amllP
A0NVT -
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hLSCOTY°::
x. PooHNC 8,5
P1Eo9 Ao LUT L7 A“INLAYC

Poo- QNG 18,7 AANT::

59. Obligations
Without prejudice to provisions of the Addis

60.

Ababa Public Servants proclamation regarding

duties;-

1.

The Commission is responsible for ensuring
that the work environment is free from any
political activity;

The employees of the Commission must
protect their work freedom in the
responsibilities assigned to them;

Unless the information is known to the
public, or it is necessary to carry out his
regular work in a legal way, he should not
disclose to anyone the information he has
obtained through the occasion or reason of
his work or in any other way;

He shall not disclose confidential
information, minutes of meetings, work
plans and all such confidential matters to
any other person, whether at work or outside
of work, unless properly instructed by the
body or head authorized by law;

Any employee should not perform any
activity by violating the ethical principles of

the commission’'s rules and regulations.

Duty to cooperate

Any person shall

be duty-bound for the

implementation of this Regulation.
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61. Applicability of other laws
1. The Addis Ababa City Administration

Public Servants Proclamation; Regulations

and directives shall apply with regard to
matters which are not covered under this

regulation.

2. Without prejudice to Sub-Article (1) of this
Article Any Regulation, directives or
customary practice contrary to this
regulation shall have no effect with regard to

matters covered under this regulation.

62. Power to Issue Directives

The commission may issue directives that are
necessary for the implementation of this

Regulation.

2. Effective Date

This Regulation shall enter into force as of this
16" day of March 2023.

Done at Addis Ababa, this 16™ day of March
2023.

Adanech Abiebie

Mayor of Addis Ababa City



